PHU LUC SO 03
MAU BAO CAO TAI CHINH VA PHUONG PHAP LAP

I. MAU BAO CAO TAI CHINH CONG POAN

Céng doan cip trén:

Cong doan:

MAu: B14-TLD

(Ban hanh kém theo Hudng dén so
47/HD-TLD ngay 30/12/2021

cua Tong Lién doan)

’ BAO CAO : ‘
DU TOAN THU, CHI TAI CHINH CONG POAN
Nim ...
A- CAC CHI TIEU CO BAN ‘
- S0 lao dong tinh quy lvong dong KPCD: ngudi - Quy luong déng KPCD: Dong
- S6 doan vién: ngudi - Quy lvong dong DPCD: Dong
- S6 can bd CD chuyén trach: nguoi
B- CAC CHi TIEU THU CHI TAI CHINH CONG POAN:
DVT: dong
A Muc lue | Uéc thye : ;
THONL NOI DUNG TOED - hibnmim | L [ Gl
TIN 2L i nam nay | chua
(Ma s0) trudc
I TAI CHINH CONG POAN TiCH LUY PAU KY 10
Il | PHAN THU
21 Thu DPoan phi céng doan 22
2:2 Thu Kinh phi céng doan 23
2.3 | NSNN cép hd trg 24
2.4 Céc khoan thu khac 25
a- Chuyén mén hd trg 25.01
b- Thu khéc 25.02
CONG THU TCCD (2.1+2.242.3+ 2.4)
2.5 Tai chinh cong doan cép trén cép 28
a. Kinh phi cong doan c4p trén cp theo phan phbi 28.01
b. Tai chinh céng doan cép trén cép hd tro 28.02
2.6 Nhén ban giao tai chinh cong doan 40
TONG CONG THU (I1=2.1+2.2+2.3+2.4+2.5+2.6)
Il | PHAN CHI
3l Chi truc tiép chim lo, bao vé, dao tao doan vién va 31
nguoi lao dong
3.2 Chi tuyén truyén doan vién va ngudi lao dong 32
33 Chi quan ly hanh chinh 33




TECH | i | DT | O
(Ma so) truée
3.4 Chi luong, phu cép va cac khoan phai nop theo luong 34
a- Luong can bo trong bién ché 34.01
b- Phu cép cén bd cong doan 34.02
c- Cac khoan phai np theo luong 34.03
3.5 | Chikhéc 37
CONG CHI (3.1+3.2+3.3+3.4+3.5)
3.6 | DPCD, KPCD phai ndp cép trén quan ly truc tiép 60
3.7 Ban giao tai chinh cong doan 42
TONG CONG CHI (I11=3.1+3.2+3.3+3.4+3.5+3.6 +
3.7)
IV | TAI CHINH CONG POAN TiCH LUY CUOI KY | 50
(V=I+II-11I)
\Y% KINH PHI DU PHONG 70

C- THUYET MINH

NGUOI LAP

Ngay  thdng  ndam
(Ky, ho tén) TM. BAN CHAP HANH
(Ky tén, dong dau)




Cong doan cap trén: Miu: BO7-TLD
Coéng doan:.... (Ban hanh kém theo Hudéng ddn
56 47/HD-TLD ngay 30/12/2021
cua Tong Lién doan)
BAO CAO
QUYET TOAN THU, CHI TAI CHINH CONG POAN
Nam .....
A- CAC CHI TIEU CO BAN ‘
- S0 lao dong tinh quy lwong dong KPCD:  nguoi - Quy luong dong KPCD: dong
- S0 doan vién: nguoi - Qtiy lvong déong BPCD: dong
- S0 can bd CD chuyén trach: nguoi
B- CAC CHI TIEU THU CHI TAI CHINH CONG POAN

DVT: dén
n Muc luc | Dy toan | Quyét | Cip
T};‘(I)I?G NOI DUNG TCCD duge toan trén

(M3 sb) giao nam | duyét

I TAI CHINH CONG POAN TiCH LUY PAU KY 10

II PHAN THU

2:1 Thu Doan phi cong doan 22

2.2 Thu Kinh phi cong doan 23

23 Ngan sdch Nha nudc cip hd trg 24

24 Céc khoan thu khéc 29
a- Chuyén mén hd trg 25.01
b- Thu khéc 25.02
CONG THU TCCP (2.1+2.2+2.3+2.4)

2.9 Tai chinh cong doan cép trén cip 28
a. Kinh phi cong doan cAp trén cap theo phan phdi 28.01
b. Tai chinh cong doan cip trén cép hd tro 28.02

2.6 Nhén ban giao tai chinh cdng doan 40

TONG CONG THU (I1=2.1+2.2+2.3+2.4+2.5+2.6)

111 PHAN CHI

3.1 Chi truc tiép cham lo, bao vé, dio tao doan vién va 31
nguoi lao dong

32 Chi tuyén truyén doan vién va ngudi lao dong 32

33 Chi quan ly hanh chinh 33

3.4 Chi luong, phu cép va cac khoan phai ndp theo lwong 34
a- Luong can bd trong bién ché 34.01
b- Phu c4p cén bd cong doan 34.02
c- Céc khoan phai ngp theo luong 34.03

35 Chi khéac 37

CONG CHI (3.1+3.2+3.3+3.4+3.5)

3.6 | DPPCD, KPCP di ndp cip trén quan Iy truc tiép 39




A Muc luc | Du toan | Quyét | Cip
TI-;(I)S L NOI DUNG TCCf: dwge toan trén
(Ma so) giao nam duyét
3.7 Ban giao tai chinh cong doan 42
TONG CONG CHI (I11=3.1+3.2+3.3+3.4+3.5+3.6
+3.7)
IV | TAI CHINH CONG POAN TiCH LUY CUOI 50
KY (IV=I+II-III)
\Y% PPCD, KPCP PHAI NQP CAP TREN QUAN LY 60
TRUC TIEP
C- THUYET MINH
NGUOI LAP Ngay thang  ndm
(Ky, ho tén) TM. BAN CHAP HANH

(Ky tén, dong ddu)




II. HUONG DAN LAP BAO CAO TAI CHINH

_ 1. Phwong phap Idp bdo cdo dy toin thu, chi tai chinh cong doan
(Mau B14-TLD)

A. Cdc chi tiéu co ban

+ Lao dong lam cén ctr tinh téng quy luong déng kinh phi cong doan la
lao dong thudc ddi tugng dong BHXH theo quy dinh cua Luat Bao hiém x4 hoi
dén ngay 30/6 nam trude cong voi s lao dong thudc dbi tuong dong BHXH du
kién tang, trir s6 lao dong thudc dbi tugng dong BHXH du kién giam trong nam.

1-301 v6i sb lao ddng thudc dbi twong déng BHXH bt bude nhu’ng co
quan, t6 chirc, doanh nghiép chua dong BHXH, Cong doan co s¢ cén clr tién
luong trong horp dong lao dong cua déi tugng nay dé tinh quy luong lam can ct
déng kinh phi céng doan d& nghi co quan, t6 chiic, doanh nghiép déng.

+ Poan vién dé tinh qu§ luong déng doan phi cong doan la doan vién du
kién dén ngay 31/12 nim truéc, cong (tru’) s6 doan vién du kién tdng, giam
trong nam. Mitc déng doan phi ctia doan vién theo huéng dan cua Tdng Lién
doan Lao dong Viét Nam.

B. Cac chi tiéu thu, chi tai chinh céng doan

- Cot 1 — Uéc thuc hién nim trudce: Cén cu s6 thuc hién trén sb thu, chi tai
chinh céng doan co sd, udc tinh s6 thu, chi cta thoi gian con lai trong nam dé
ghi vao cac ndi dung thu, chi udc cua nam trudec.

- Cot 2 — Dy toan nam nay: Cin ctr s6 liéu cua tung chi ti€u thu, chi udc
thuc hién ndm trudc; cén cr vao tinh hinh thuc té vé lao dong, tién luong, dy
kién ngudn thu duoc dé lai don vi sir dung, du kién cac ndi dung chi tién luong,
cac khoan doéng theo luong cua can bd cong doan chuyén trach, chi phu cap can
bo cong doan; chi quan ly hanh chinh; chi hoat dong ctia ban chap hanh, cac néi
dung chi khac dé xay dung so liéu cho tirng ndi dung thu, chi cu thé.

- Cot 3 — Cép trén duyét: Cong doan cip trén quan ly truc tiép cin cir sb
ligu trong Béo cdo dy toan thu, chi tai chinh cong doan co s¢ 1ap dé phé duyét
cac ndi dung thu, chi, ndp cap trén.

Céc chi tiéu thu, chi tai chinh cong doan:

* Myc L Tai chinh cong doan tich liy dau ky

Tai chinh cong doan tich luy dau ky (M4 sb 10) S liéu ghi vao chi tiéu
nay 14 s6 liéu chi tiéu Tai chinh céng doan tich lity cudi ky ctia nam trude.

* Muc II. Phin thu

- Thu Doan phi cng doan (Ma sé 22): Can ctt vao quy luong déng DPCD
va mirc déng doan phi cua doan vién theo hudng dan ctia Téng Lién doan Lao

dong Viét Nam.

- Thu Kinh phi céng doan (Ma sb 23): Péi véi don vi dugc phan cép thu,
can ¢t vao Quy tién luong déng kinh phi céng doan d tinh s kinh phi cong



doan ma doanh nghiép phai ndp trong nam. Péi v6i don vi khong duoc phan cap
thu thi khong phai phan anh.

- Cdc khodn thu khée (M3 sb 25 = M4 s6 25.01 + M4 s6 25.02)

+ Chuyén mon hé tro (M4 so 25.01): S6 liéu ghi chi tiéu nay can ct sb
chuyén mén hd trg nam trude va sé ude trong nim dy toan.

+ Thu khdc (Ma s6 25.02): S8 lidu ghi chi tiéu nay can ctr trén s6 thu khéc
nam trudc va so udc trong nam du toan.

- Tai chinh céng doan cd’p trén cd'p Mi s 28):

+ Kinh phi cong doan cdp trén cdp theo phan phéi (Ma s6 28.01): Can ctr
vao Quy tién luong déng kinh phi céng doan dé tinh s6 kinh phi cong doan
doanh nghiép phai ndp trong ndm nhan vdi ty 1¢ KPCD cong doan co sé dugc su
dung theo quy dinh cua Tong Lién doan.

_ + Tai chinh céng doan cdp trén cd:tg hé tro (M4 sb 28.02): Can ctr vao
nguon tai chinh cng doan cua don vi va s6 chi hoat dong cong doan trong nam
dé de nghi cap trén cap ho trg.

- Nhén ban giao tai chinh céng doan (M s 40): Can ct tai chinh cong
doan ciia cac cong doan bo phén khi céc cong doan bd phén nay tir don vi cong
doan khac chuyén dén.

* Myc III. Phin chi

- T ma s6 31 dén ma sé 37: Cén cr vao nguon kinh ph1 hién c6 va sb
kinh phi dugc str dung trong nidm va hoat dong cong doan ctia don vi dé phan
anh s6 chi cho phu hop vdi quy dinh cta cac cap cong doan.

- DPCD, KPCD da ngp cdp trén quan ly truc tiép (M4 sb 39): Can ctr vao
nguon kinh phi cong doan va doan phi cong doan trong nam dy toan dugc phan
cap thu nhéan véi ty 16 ndp cip trén theo quy dinh ctia TLD.

- Ban giao tai chinh céng doan (MA s 42): Can cir tai chinh cong doan
cia cic cong doan bd phan khi cé su ban giao cac cong doan b phén nay cho
cac don vi cong doan khéc.

* Muc IV. Tai chinh cdng doan tich luj cudi ky

- Tai chinh cong doan tich liy cudi ky (Ma s6 50) Phén chénh 1&ch giita
chi tidu Tai chinh céng dodn tich lity ddu kp, Phdn thu véi Phén chi.

* Muc V. Du phong

- Kinh phi dy phong (M sb 70): Can clr s thu tai chinh cong doan, so chi
tai chinh cong doan va quy dinh dinh ctia Tong Lién doan dé phan anh s6 du
phong tai chinh.

_ 2. Phuong phap lap bdo cio quyét toan thu, chi tai chinh cong doan
(Mdau BO7-T. ZD)

Co s¢ s6 ligu dé 1ap béo céo Quyet todn: Cudi ky ké toan, ké toan cong s0,

kidm tra ddi chiéu gifta cac sb chi tiét. S5 lidu cong s6 thu - chi tai chinh cong




doan co s duoc sir dung dé 1ap bdo céo quyét toan thu - chi tai chinh cong doan
cua cong doan co s0.

A. Cdc chi tiéu co ban

+ S84 lao dong lam can ctr tinh tdng quy luong déng kinh phi cong doan la
lao dong thudc do6i tuong dong BHXH theo quy dinh cua Luat Bao hiém xa hoi
(lao dong ldy tai thoi dzem 31/12 nam trucdc cong s6 lao ddng binh qudn ting
hodc giam trong ndm), tién luong téng hop chung ctia cac thang trong nam theo
dung so liéu lao dong thudc doi tugng dong BHXH.

+ Doan vién dé tinh quy luong déng doan phi cong doan la doan vién tai
thoi diém 31/12 ciia ndm 14p bdo cdo tai chinh. Quy tien luong lam can ct tinh
dong doan phi 1a quy tién luong tong hgp cua tirng thang.

B. Cac chi tiéu thu, chi tai chinh cong doan

Céc chi tiéu thu, chi tai chinh:

S6 lidu cong sb thu, chi tai chinh cong doan co so cua timg khoan Ma s ,
dugc dua vao bao cao quyét toan thu - chi tai chinh cong doan co so theo tung
khoan M3 so6 tuong ung.

* Muc I: Tai chznh cong doan tich lity dau ky (Ma s6 10): La sb tai chinh
cong doan tich luy cudi ky trén bao céo quyet toan nam trudce chuyén sang duogc

ghi trén sb S82. D4i véi don vi hach toén ké toan 1a s6 du c6 trén tai khoan 4316 tai
thoi diém két thic nam trude lién k&.

* Muc IL Phan thu

- Thu Poan phi céng doan (MA sb 22): Can ctt tong so tién doan phi cua
doan vién dong trong ndm dugc ghi trén s6 S82 c6 doi chiu voi so tién mat, tién
gui cua don vi, trudng hop don vi c6 hach toan la tong s6 phat sinh bén Co tai
khoan 337861va duoc ap muc 22.

- Thu Kinh phi cong doan (M s6 23): Dbi v6i don vi duge phan cap thu,
can cu tong s6 tién kinh phi c6ng doan ma doanh nghlep ndp duogc gh1 trén so
$82 ¢ ddi chiéu véi sb tién mat, tién gui cua don vi, trudong hop don vi ¢6 hach
toan 14 tong s6 phat sinh bén C6 tai khoan 337862 va dugc 4p muc 23.

- Cdc khodn thu khdc (Ma sb 25 = M4 s6 25.01 + Ma s6 25.02)

+ Chuyén mon hé tro (Mi s6 25.01): Can ctr vao s6 tién ma doanh nghiép,
don vi da hd tro cho cong doan co s¢ trong ndm quyét toan duoc ghl trén so S&2
co do1 chleu véi s tién mat, tién gii cua don vi, truong hop don vi ¢é hach toan
la téng s phét sinh bén C6 tai khoan 5168 va dugc 4p muc 25.01.

+ Thu khdac (Ma sé 25.02): Can ctr vao sd tién thu khac ngoai cac noi
dung trén nhu thu lai tién gui,... dugc ghi trén s6 S82 ¢6 déi chiéu véi s6 tién
mat, tién gii cua don vi. Poi véi don vi hach todn ké toan 1a s6 phat sinh bén C6
tai khoan 5168 va dugc ap muc 25.02.

- Tai chinh céng doan cdp trén cdp (Ma s6 28):



+ Kinh phi cong doan cdp trén cdp theo ) phan phoz (Ma s6 28.01): Can ctr
tong s tién kinh phi cong doan dugc phén ph01 do cap trén cap tra dugc ghi trén
's0 S82 co c‘1‘01 chleu véi sb tién mit, tién gui ctia don vi, truong hop don vi c6
hach to4n 1a tng s6 phat sinh bén C6 tai khoan 13881 va duoc 4p muc 27.01.

+ Tai chinh cong doan cdp trén cdp hé tro (Ma sb 28.02): Can cir tong sb
tlen da dugc cap trén hd trg cho hoat dong cong doan cuia don vi dugc ghi trén
s6 S82 co d01 chleu v6i s6 tién mat, tién giri ciia don vi, trudng hop don vi co
hach to4n 1a tong s6 phat sinh bén C6 tai khoan 4316 va dugc 4p muc 27.02.

- Nhdn ban giao tai chinh cong doan (MA sb 40): Can ci vao s6 tién da
nhén ban giao tai chinh cong doan tir cong doan khac vé don vi minh theo bién
ban ban giao. Déi voi don vi hach toan ké toan 1a s6 phét sinh bén C6 tai khoan
4361 duogc ap muc 40.

* Muc III. Phan chi

- Tr ma s6 31 den mé s6 37: Cén cir tong so t1en tai chinh coéng doan da
chi dugc phan anh trén s6 S82 c6 dm chleu v6i s tién mit, tién guri cla don vi,
truong hop don vi c6 hach toan la tong s6 phat sinh bén No trén tai khoan 6113
va dugc ap muc tuong ung.

- DPCD, KPCD da nop cdp trén quén Iy truc tiép (Ma s6 39): Can ctr
tong so tién tai chinh cong doan di thuc ndp cho cong doan cap trén quan ly truc
tiép Ve doan phi cong doan va kinh ph1 cong doan trong ky bdo céo dugc ghi
trén sé S82 v6i ma twong ung. Pdi v6i don vi hach toan ké toan 13 s6 phét sinh
bén No tai khoan 33881 dugc 4p muc 39.

- Ban giao tai chinh céng doan (Ma sb 42): Cin clr vao sd tién di ban
giao vé cho cong doan khac theo bién ban ban giao. Déi v6i don vi hach toan ké
toan 1a sb phat sinh bén No tai khoan 4361 dugc ap muc 42.

* Muc IV. Tai chinh cong doan tich luy cudi ky

- Tai chinh cdng doan tich lily cuéi kp (Ma s6 50): Phan chénh l¢ch gitra
chi tiéu Tai chinh cong doan tich lity dau ky, Phan thu véi Phan chi.

= Tai chinh céng doan tich liiy dau ky + Téng cong thu — Tong cong chi

~ Déi véi don vi hach toan ké toan la s du bén C6 tai khoan 4361 cudi ky
ke toan.

* Muc V. DPCD, KPCD phﬁi ndp cap trén true tiép

DPCD, KPCD phai nop cap trén tryc tiép (Ma s6 60): Kinh phi phai ndp
cap quan Iy truc tiép cian ¢t vao sb tong cong trén s6 S82 cua Cong doan co so.
Déi v6i don vi hach toan ké toan 1a téng sd phat sinh bén No tai khoan 33881 va
dugc ap muc 60.

~ C. Thuyét minh: Phan tich s6 tich lu¥ tai chinh dau ky, tich luy tai chinh
cudi. ky: bao gom tién mat, tién gui; thuyet minh cac ndi dung khac trén bao cdo.



