BOQ CAU HOI
TIN HQC VAN PHONG

~ Cau 1: Chinh sach nhom (group) trong mang may tinh thwong dwgc ap dung cho
doi twgng nao?
a. Cac hé thong mang don 1¢
b. Nhom nguoi dung hodc nhém cac may tinh
. Cho tung tai khoan ca nhan
d. Cac may tinh ca nhan

CAu 2: Chirc niing nao thwong dwoc sir dung dé cai dit, hiy cai dit phan mém
trong windows

a. Bang diéu khién

b. Phan mém

c. Phan ctng

d. Man hinh Desktop

CAu 3: Pau la phat biéu dung:

a. Phan mém tmg dung 32 bit khong chay duoc trén Window 64 bit.

b. Hé diéu hanh Window 10 chi c6 phién ban 64 bit.

c. Hé diéu hanh Window phién ban 32 bit c6 thé quan 1y bd nhé RAM tbi da 1a 3.5Gb.

d. Tat ca cac cau trén déu dang.

Céau 4: Muc tiéu cia chinh phu dién ti la:
a. Nang cao ning lyc quan 1y diéu hanh ctia Chinh phti va céc co quan chinh quyén cao cép.
b. Giam duogc chi phi cho bo may chinh phu.

c. Nguoi dan co thé tham gia xay dung chinh sach, dong gép vao qua trinh xay dung
luat phap qua trinh diéu hanh cia Chinh phu mét cach tich cuc.

d. Céc cau trén déu dung.

Cau 5: Trong mdt thu muc me, c6 thw muc A va thw muc B. Khi déi tén thu muc
tir A thanh B thi:

a. May tinh ra thong bao tén di ton tai va khong cho phép thyc hién.
b. May tinh tu dong x6a thu muc B da co.

c. May tinh ty dong dat tén mai 1a BO0OO1.

d. Ca 3 phat biéu trén 14 sai.



Céau 6: Ngan hang dién tir cho phép nguwoi dung:

a. Truy van thong tin tai khoan qua mang Internet.

b. Thuc hién cac giao dich chuyén khoan qua mang Internet.
. Thanh toan qua mang Internet.

d. Céc cau trén déu dung.

Cau 7: Chudi tim kiém nao dwéi diy la ding khi mudn tim kiém ca 3 tap
tin:”ngay251205.txt”,”day112cp.doc” va ”pay.xis”

a. 7ay.*

b. *ay*

C. *ay.*

d. ?ay

CAu 8: Sap xép cac don vi do don vi thong tin sau theo thit tw ting dan? (a — Bit;
b — Byte; ¢ — Kilobyte; d — Terabyte; e — Gigabyte; f — Megabyte)

a. a,b,c,fe,d

b. a,b,f,c,g,d

c. a,b,cde,f

d.ab,fced

Cau 9: Phat biéu nio 1a diing khi h¢ diéu hanh dang chay & ché d Safe Mode?
a. Chudt va cac thiét bi luu trit khong hoat dong.

b. Cac dich vu mang dugc kich hoat nhung han ché mot sb dich vu.

c. Cac dong nhac 1énh duoc kich hoat thay vi hé diéu hanh.

d. Hé diéu hanh chi tai cac tip tin hé thdng co ban, cac dich vu co va céac driver co ban.

Cau 10: Lura chon nao dwéi diy thudc vé trach nhiém quan 1y ciia hé diéu hanh?
a. Cac nguon tai nguyén, phan ctng, phin mém, phan mém hé thng,

b. Cac phan mem ung dung da duogc cai dat va kha dung.

c. Cac phan mém tién ich da duoc cai dat va kha dung.

d. Cc trinh duyét duoc st dung dé duyét Internet.

Cau 11: Phan mém gian diép (Spyware) 1a gi?

a. Mot phé“m mém theo ddi, bi mat giam sat, ngan chan, hoac lam méat kiém soat su
tuong tac cua nguoi dung voi may tinh.

b. Mot dich vu cung cép cho ngudi str dung ma khong can thanh toan trén co so thir
nghiém ma thudng bi gidi han boi bat ky sy két hop cia cac chic niang, trinh sin co.

c. Mot co s& dit liéu luu trit cac thiét lap va tuy chon cho hé diéu hanh Microsoft
Windows va chira thong tin va cai dit cho phan cung.

d. Mot chuong trinh ¢o thé sao chép chinh né va lay nhiém sang mot may tinh ma khong duoc phép.



Cau 12: Trong Microsoft Word, dé chon mét dong viin ban, ta thuc hién:
a. Dua con tré dén dong can chon, bAm Home, gitt Shift rdi bam End.

b. Nhan chuét vao khoang tréng dau dong bén trai cia dong dé

c. Ca A, B déu ding

d.Ca A, B déu sai

Cau 13: Pé thay d6i hwéng viét trong mot 6 thudc Table (Winword), ban sir dung
Ira chon nao?

a. Thé Design \ chon Text Direction
b. Thé Layout \ chon Text Direction \ chon 1 kiéu
c. Thé Page Layout \ chon Text Direction \ chon 1 kiéu

d. Thé Home \ chon Text Direction

Cau 14: Trong Microsoft Word, t6 hop phim Shift + F3 ¢é tac dung:
a. Poi tat ca thanh chir thuong

b. Boi chir dau cua c4c tir thanh chir hoa

c. Poi tat ca thanh chir hoa

d. Ca A,B,C déu dung

Cau 15: Trong Microsoft Word, khi can sir dung thanh cong cu hd tro vé cac hinh do
hoa nhuw hinh tron, hinh vuong, hinh elip, hinh miii tén, ta chgn thao tac trén menu nao?

a. View/ Toolbars/ Formating

b. Insert/ Toolbars/ Control toolbox
c. Insert/ Shapes

d. View/ Toolbars/ Standard

Céau 16: Trong Microsoft Word, dé bé duong vién ciia TextBox, ta nhz‘up chon
Textbox roi thuc hién:

a. Nhap cong cu Line Color trén thanh Drawing
b. Nhap phim Delete
c. Vao Drawing Tools/ Format/ Shape Outline/ No Outline

d. Ca 3 ciu trén déu ding



Cau 17: Trong Microsoft Word, dé taich mét 6 ciia Table thanh nhiéu 6, ta chon
thao tac trén menu nao?

a. Tools/ Split Cells

b. Tables/ Cells

c. Tables/ Merge Cells

d. Table Tools/ Layout/ Split Cells

Cau 18: Dé tao nén mét bai thuyét trinh tét can phai:

a. Xac dinh d6i tugng khan gia va muc tiéu bai trinh dién.

b. Lua chon dung phuong phap bao céo, phuong phap truyén dat thong tin.
c. Tao cac ban in phat cho khan gia va ghi chu cho slide .

d. Ca a,b,c déu diing

. Cau 19: Trong Microsoft Word, dé gé nhanh cac tir, cum tir lip di lip lai nhiéu
lan, ta cai che do toc ky ?

a. Cai trong chuong trinh hd tro tiéng Viét

b. File/Options/Proofing/AutoCorrect Options — Replace: tir tat, With: nguyén tir
c. File/Options/Language/Grammar

d. Khéng co chtrc nang nay

CAu 20: Trong Microsoft Word, khi chia c6t (Columns) dé ngit mot doan viin ban
sang c0t khac ta chon:

a. View/ Break/ Column Break

b. Bat diém chén tai noi can ngat, vao Page Layout/ Breaks/ Column
c. Vao Format/ Change Case

d. Tat ca déu sai

Cau 2~1: Trong Word, dé tao lién két cho 1 chudi viin ban dén 1 trang web, sau khi
chon chuoi van ban, vao Insert\Hyperlink , ban st dung lya chon nao?

a. Exiting file or Web page
b. Place in this document
c. Create New Document

d. Ca 3 lya chon trén déu sai



Cau 22: Trong Word, dé chén 1 auto text da tao, ban sir dung lwa chon nio?
a. Nhap tén cia auto text \ nhan CTRL+V

b. Nhép tén cta auto text \ nhan F3

c. Dat tro tai vi tri can chén \ nhan F3

d. Nhap tén cua auto text \ ALT+F3

Cau 23: Trong Word, dé tao 1 ghi chi (Comment) , ban sir dung lra chon nao?
a. Chon References\New Comment \ nhap ndi dung \ Enter

b. Chon Review\New Comment \ nhap ndi dung \ Enter

. Chon Insert\Comment \ nhap ndi dung \ Enter

d. Ca 3 lya chon trén déu sai

CAu 24: Trong Word, dé sao chép dinh dang ciia chudi viin ban a cho chudi vin
ban b, ban st dung lya chgn nao?

a. Thé Home \ chon van ban a \ Format Painter \ quét chon van ban b
b. Thé¢ Home \ chon Format Painter \ quét chon chudi vin ban b

c. Thé Home \ chon Format Painter \ quét chon chudi vin ban a sau d6 quét chon vin
ban b
d. Thé Home \ quét chon van ban b \ Format Painter \ quét chon van ban a

CAu 25: Trong soan thao Word, dé chon mdt doan viin ban ta thwe hién:
a. Click 1 1an trén doan
b. Click 2 1an trén doan
c. Click 3 1an trén doan
d. Click 4 14n trén doan.

Cau 26: Trong Word, mudn tao chu thich & chan trang (footnote), ban sir dung
Ira chon nao?

a. Insert \ nhom Footnotes \ Insert Footnote
b. References \ nhom Footnotes \ Insert Endnote
c. References \ nhom Footnotes \ Insert Footnote
d. Home \ nhom Footnotes \ Insert Footnote



Cau 27: Trong Word, dé thue hién viéc ghép cac 6 trong mot bang, ban sir dung
lwa chon nao? (Chon nhiéu tra loi)

a. Right Click \ Split Cells

b. Right Click \ Merge Cells

¢. Nhan t6 hop phim CTRL — M

d. Click chon biéu tuong (Merge Cells) trén nhom Layout ctia Table Tools

Cau 28: Trong Word, mudn chén ngay thang nim hién hanh vao vin ban, ban
thuc hién thé nao?

a. Home \ nhom Editing \ Field... \ Date

b. Insert \ nhom Text \ Field... \ Date

c. Insert \ nhom Text \ Quick Parts \ Field... \ Date
d. Insert \ nhom Text \ Quick Parts \ Date

CAu 29: Tai tiéu dé diu trang (Header), muodn di chuyén dén tiéu dé cudi trang
(Footer), ban sir dung lwa chgon nao?

a. Nut Next

b. Nt Insert Footer
c. Nut Go to Footer
d. Nut Edit Header

CAu 30: Trong Word, dé tao 1 ghi chii (Comment) , ban sit dung lira chon nao?
a. Chon Insert\Comment \ nhap ndi dung \ Enter

b. Chon References\New Comment \ nhap ndi dung \ Enter

. Chon Review\New Comment \ nhap noi dung \ Enter

d. Céa 3 lya chon trén déu sai

Cau 31: Pé hién thi dwdng luw6i trong Table (Winword), ban sir dung lwa chon nio?
a. Table Tools\Design\Show Gridlines

b. Table Tools\Design\View Gridlines

c. Table Tools\Layout\Table \ View Gridlines

d. Table Tools\Layout\Show \ View Gridlines



Cau 32: Trong Word, dé chon danh sach dir liéu khi phdi thw, sau khi chon thé
Mailings ban sir dung lwa chon nao?

a. Chon Edit Recipients List
b. Chon Insert Merge Field
c. Chon Select Recipients

d. Ca 3 lya chon déu sai

Cau 33. Trong céc lra chon sau, lwa chon nao giai thich tét nhat 1y do cho viéc
dung Iénh Group:

a. Bé danh dau cac doi tuong s€ dugc chinh sua
b. B¢ sao chép hodc di chuyén nhimng dbi tugng ndy sang mot tai liéu khac
c. Bé xtr Iy mot s6 d6i twong nhu thé chung 1a mot

d. bé danh dau cac doi tuong s€ dugc xoa

Cau 34. Trong Excel, dé d6i tén mot Sheet ta thuc hién:
a. Click chudt phai vao Sheet \ Rename

b. Click chudt phai vao Sheet \ Modify name

c. File \ Rename sheet

d. View \ Format \ Rename sheet

Cau 35. Trong Excel, néu DTB =9 va HK 1a “Kha” thi biéu thirc =If(OR(DTB>=8,
HK= "T6t"),9,4)

a. 4

b. FALSE
c.9

d. TRUE

Cau 36. Trong Excel biéu thirc =25%2+5%2+(25-2)/2 sé tra vé két qua la:
a. Excel thong bao 15i ct phap

b. 71,5

c. 82,5

d. 100



Cau 37. Trong Excel, dé tinh tong cic 6 tir A1 dén A7, cong thirc nao dwoi day la
dang?

a. = SUM(AL.AT7)
b. = SUM(AL,A7)
¢. = SUM(A1):SUM(A7)
d. = SUM(AL:AT)

Cau 38. Trong bang tinh Excel, ham nao cho phép tinh tong cac gia tri kiéu so
théa man mot diéu kién cho trwée:

a. DCOUNT
b. SUMIF

c. SUM

d. COUNT

Cau 39. Trong Excel, két qua trong 6 B2 1a gi néu tai dé ta nhap =4>6
a. TRUE

b. FALSE

c. 4>6

d. #Value

Cau 40. Trong Excel, néu DTB =9 thi biéu thirc =If(DTB>=5, "TB" ,If(DTB>=6.5,
"Kha",If(DTB>= 8, "Gioi", "Yeu"))) cho két qua la:

a. Gioi
b. Yeu
c. TB

d. Kha

CAu 41. Trong Excel, dé thay ddi d6 rong ciia cot, ta thwe hién 1énh:
a. Thé Home, nhom Cells, chon Format, chon Column width

b. Thé View, nhom Cells, chon Format, chon Column width

c. Thé Edit, nhom Cells, chon Format, chon Column width

d. Thé Review, nhom Cells, chon Format, chon Column width



Cau 42. Trong bang tinh Excel, tai 6 Al g6 vao cong thirc
=AVERAGE((10,20,30,40) thi nhan duwgc ket qua la:

a. 5
b. 25
c. 50
d. 100

Céu 43. Trong bang tinh Excel, tai 6 A1 g vao cong thirc =SUM(10,20,30,40) thi
nhan dugc két qua la:

a. 25
b. 50
c. 100
d.5

CAu 44. Trong bang tinh Excel, tai 6 Al c¢6é sin diy ki tw "Number 1". Néu sir
dung nut dién deé dién dir li¢u dén cac 6 B1, C1, D1 thi két qua nhan dwgc tai 6 D1 la:

a. Number 4
b. Number 3
c. Number 2
d. Number 1

Cau 45. Trong Excel, tai & A1 ¢6 gi tri la s0 9 6 B1 c6 gia tri 1a s0 6. Tai 6 C1 gd
cong thirc =MOD(A1,B1) thi nhan dwgc két qua:

a. 0
b.9
c. 6
d. 3

CAu 46. Trong Excel, xét cac dang dia chi sau diy, dia chi nao la dia chi tuyét d6i?
a. E$1$:F$10%

b. $C1:$D10

c. $G$1:3H$10

d. A$1:B$10



Cau 47. Trong Excel, dir liéu dang sb trong mot 6 mic dinh dwoe cin 18 ...
a. Tréi

b. Phai

c. Gitra

d. Cén déu 2 bén

Céu 48. Trong Excel, tai 6 Al co gia trj la s6 2016. Tai 6 B1 g6 cong thirc
=LEN(A1) thi nhan duwgc két qua:

a. 2016

b.0

c. #VALUE!
d. 4

Cau 49. Biéu thirc =AND(5>4, 6<9, OR(2<1,3>2)) cho gi tri la:
a. TRUE

b. #VALUE!

c. FALSE

d. #NAME?

Cau 50. Trong Excel, biéu thirc =OR(2<3, 5<8, 4<2) cho gi4 tri la:
a. #VALUE!

b. #fNAME?

c. TRUE

d. FALSE

CAu 51. Trong Excel, néu DTB = 6 thi biéu thirc =If(DTB>=5, P, Truot) cho két
qua 1a?

a. #VALUE!
b. DS

C. Truot

d. #NAME?
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Cau 52. Trong Excel, khi viét sai tén ham trong cong thirc, két qua sé tra vé la:
a. #DIV/0!

b. #NAME!

c. #VALUE!

d. #N/A!

Cau 53. Trong Excel, t6 hop phim tit dung dé mé mét Workbook c6 sin trong
may tinh:

a. Alt+ 0

b. Alt + Shift + O
c. Shift+ O
d.Ctrl + O

Cau ?4. Trong bang tinh Excel, cac 6 AI; A2; A3; A4 c6 gia tri s6 lan lwgtla 2; 3;
5; -7. Biéu thirc =Sum(A1:A5) sé€ tra lai két qua la:

a. 5

b. 3

c. 17

d. #VALUE!

CAu 55. Trong Excel, néu trong 6 tinh xuat hién #### c6 nghia:
a. Bo rong cua 6 dé qua hep

b. Gia tri tinh toan sai

c. Hang chira 6 d6 c6 chiéu cao qua thap

d. Nhap sai tén ham

Cau 56. Cho biét két qua ciia cong thire sau =INT(MOD(91,8)/2)
a. 0
b. 2
c.3
d. 1
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Cau 57. Trong Excel, gia tri nao duwéi day la két qua cia dinh dang Comma style

trén thé Home?

a. 1234567.00
b. 1,234,567.00
c. 1,234,567

d. 1234567

Cau 58. Mt cira hang thiét bj dién may gia dung c6 ban cac loai hang hoa nhu: ti

vi, tu lanh, diéu hoa, ...ta c6 thé dung ham gi dé giup ctra hang tinh tong s0 tién ban
dwgc cua tirng loai hang hoa?

a. SUMIF

b. SUMPRODUCT
c. IFSUM

d. SUM

Cau 59. Trong Ms Excel, dir liéu trong 6 cé thé dwoc trinh bay theo vi tri ?
a. Bén trai hay bén phai hay gitra 6 theo d9 rong cot

b. Bén trén hay bén dudi hay giira 6 theo chiéu cao hang

c. Nam ¢ chinh gitta (tam) 6

d. Ca A,B,C déu dung

Cau 60. Trong Excel, dé lru trang tinh, bang tinh dwéi cac kiéu file khiac nhau

nhu .pdf hoiic theo dinh dang ciia cic phién ban Excel khac, trong cira so File/Save

As

.. ta chon kiéu file ¢ chirc ning?

a. File name:

b. Save as type:
c. Save in:

d. Browse folders

Cau 61. Trong Ms Excel, dé thém trang tinh méi (worksheet) vao bang tinh ta chon?
a. Home/Insert/Insert Sheet

b. Insert/Workbook/Worksheet

c. File/New/WorkSheet

d. Home/new/Worksheet
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Cau 62. Trong Ms Excel, dé x6a tat ca cho 6, diy 6 ta vao chirc niing ?
a. Home/Clear/Clear all

b. Home/Clear/Clear Formats

c. Home/Clear/Clear Contents

d. Home/Clear/Clear Comments

Cau 63. Trong Ms Excel, dé phong to — thu nhé (zoom) trang tinh ta ding thao tac?
a. Gitr phim Shift + nuat lan (gitra) trén chuot

b. Gitt phim Ctrl + nat lan (gitra) trén chudt

c. Gitr phim Alt + nut lan (gitra) trén chudt

d. Giir phim Z + nut lan (gitra) trén chudt

CAu 64. Trong Ms Excel, tip hop céc 6 lién tuc nhau dwoc goi 1a khoi va cé dia
chi bat dau bang 6 trén cung bén trai vd: C2 va 6 dwéi cung bén phai vd: F8, dau la
qui wdc cho dia chi khoi nay?

a. C2..F8
b. C2:F8
c. C2&F8
d. C2-F8

CAu 65. Trong Excel ham MONTH(date) tra vé:
a. S6 thang trong nam cua bién ngay thang date

b. S6 thang hién tai caa hé thng

c. S6 nam cua bién ngay thang date

d. S ngay trong thang cua bién ngay thang date

Cau 66. Ham LEFT("Microsoft Excel 2016", 9) cho két qua
a. "Windows X"

b. "Microsoft Windows"

c. "Windows"

d. "Microsoft"
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Cau 67. Ham RIGHT ("' Microsoft Excel 2016, 4) cho két qua
a. "Microsoft Excel 2016"

b. B. "Microsoft"

c. C. "Excel 2016"

d. D."2016"

Cau 68. Trong Excel, cdng thirc =IF(SUM(B2:D2)>=0,1,0) s& cho két qua nhu thé
nao biét rang cac 6 dir li¢u trong B2:D2 déu I6m hon 0?

a. 0
b.1
c. 10

d. Sai cong thirc

Cau 69. Trong Excel, mudn tinh toan lai toan b cac cong thirc trong 1 sheet, ban
str dung lya chon nao?

a. Nhan F9

b. Formulas \ nhém Calculation \Calculate Sheet
c. Formulas \ nhém Calculation \Calculate Now
d. Nhan Ctrl+F9

N CAu 70. Trong Excel, khi viét sai tén ham trong tinh toan, chwong trinh thong bao
loi gi?
a. #NAME!
b. #DIV/0!
c. #N/A!

d. #VALUE!

Cau 71. Pé ludn chi chon in mdt viing ndo dé trong bang tinh Excel, ban sir dung
Iwra chon nao?

a. Boi den ving can in \ vao File\Print Area \ chon Set Print Area.
b. Vao File\Print \chon OK.
c. Ca 2 cach trén déu dung.

d. Ca 2 cach trén déu sai.
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Cau 72. Pé x6a hoan toan phan chd thich trong biéu dd, ban sir dung lwa chon
nao? (Chon nhiéu tra loi)

a. Chon biéu dd, chon chu thich, nhan Delete

b. Chudt phai vao chil thich trong biéu d6, chon Remove

c. Chon biéu dd, vao Charts Tool \ thé Layout \Legend \ chon None
d. Ca a, ¢ déu ding

Cau 73. Gi4 tri tai 0 F4 chira diém trung binh 1 8. Cong thirc tai 6 H4:
~ =IF(F4=10,Xut sac”,IF(F4>8,”Gioi”,IF(F4>6.5,"Kha”, "Trung binh”))). Két qua tra
vé tai 6 H4 la:
a. Kha
b. Trung binh
c. Gioi

d. Xuat sac

Cau 74. Trong bang tinh Excel, cho cac gia tri nhwsau: 6 A4=4,0 A2=5,0 A3 =
6, 0 A7 =7 tai vi tri 6 B2 1ap cbng thirc B2 = Sum(A4,A2,Count(A3,A4)) cho biet ket
qua 6 B2 sau khi Enter:

a. 10
b.9
c. 11
d. Loi

Cau 75. Trong bang tinh Excel, 6 Al chtra gia tri 5. Ta lap cong thic tai 6 B1 ¢ ndi
dung nhu sau:

=IF(A1>=5, “Trung Binh”, IF(A1>=7, “Kha”, IF(A1>=8, “Gi6i”, “Xuat sic”))) khi
do két qua nhan duoc la:

a. Gidi.

b. Xuét sic.

c. Trung Binh.
d. Kha.
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Cau 76. Trong bang tinh Excel, O C2 chira hang cta hgc sinh. Cong thire nao tinh
hoc bong theo diéu ki¢n: Néu xép hang tir hang mdt dén hang ba thi dwgc hoc bong
la 200000, con lai thi de trong

a. =IF(C2>=3, 200000, 0)
b. =IF(C2<=3, 200000, <)
¢. =IF(C2<=3, 0, 200000)
d. =IF(C2<3, 200000, “)

CAu 77. Biéu thirc sau = AND(5>4,6<9,2<1,10>7,0R(2<1,3>2))
a. True

b. False

c. #Name?

d. #Value!

Cau 78. Trong Excel, dé thye hién viéc thém truc thit 2 vao biéu @d, ban sir dung
Irra chon nao?

a. Right Click \ Format Data Series \ Primary Axis
b. Right Click \ Format Data Series \ Secondary Axis
c. Click chon biéu tuong (Change Chart Type) trén nhom Type ctia Tab Design

d. Cé 3 lua chon trén déu sai

Cau 79. Trong Excel, @é thwe hién cach loc mét danh sach (loc nang cao), ban sir
dung lya chon nao?

a. Click chon biéu tuong (Filter) trén nhom Sort & Filter ciia Tab Data

b. Click chon biéu tuong (Clear) trén nhom Sort & Filter ctia Tab Data

c. Click chon biéu tuong (Advanced) trén nhom Sort & Filter ciia Tab Data
d. Click chon biéu tuong (Reapply) trén nhom Sort & Filter ctia Tab Data

Cau 80. Trong Excel, dé bao vé trang tinh bing mat khau, ban sir dung lra chon
nao sau day?

a. File\Protect \ Protect Sheet
b. Review\Protect \ Protect Sheet
c. Review\Changes \ Protect Sheet

d. Ca 3 lua chon trén déu sai
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Cau 81. Trong Excel, gia sir 6 A4 chira két qua mdt cong thire, dé sao chép két qua
(chi lay gia tri) trén vao 6 A8, ban sir dung lwa chon nao?

a. Tai 6 A4\ Copy, tai 6 A8 \ Paste

b. Tai 6 A4\ Copy, tai 6 A8\ Paste Special, chon Formula
c. Tai 6 A4\ Copy, tai 6 A8\ Paste Special, chon Value

d. Tai 6 A8\ Copy, tai 6 A4\ Paste Special, chon Formula

Cau 82. Trong Excel, dé dit tén mdt ving gém nhiéu 6, ban sir dung lra chon nao?
a. Formulas — Chon Name Manager — New — dit tén ving va chon ving can dit tén
b. Formulas — Define Name — dit tén ving va chon ving can dit tén

c. Ca 2 lya chon déu sai

d. Ca 2 lya chon déu dung

Cau 83. Trong PowerPoint, & ché 9 Normal View, thé Outline dung dé 1am gi?
a. Hién thi c4c trang chiéu dudi dang thu nho

b. Hién thi cac trang chiéu dudi dang dan ¥

c. Hién thi c4c trang chiéu dudi dang vin ban tho

d. Hién thi c4c trang chiéu dudi dang chi thich

CAu 84. Pé tao nén mot bai thuyét trinh tét can phai:

a. Xac dinh déi twong khan gia va muc tiéu bai trinh dién.

b. Lua chon dung phuong phap béo céo, phuong phap truyén dat thong tin.
c. Tao cac ban in phat cho khan gia va ghi cha cho slide .

d. Ca A,B,C déu dung

Céau 85. Trong Powerpoint, mudn danh so cho tirng Slide, ta dung 1énh nao sau day:
a. Insert/ Bullets and Numbering

b. Insert/ Slide Number

c. Format/ Bullets and Numbering

d. C4c cau trén déu sai

Cau 86. Animations la chirc ning tao hiéu wng cho:
a. Textbox

b. Chart

c. Shapes

d. Tt ca déu dung
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Cau 87. Trong PowerPoint, nut Iénh nao sau diy khong thu¢c nhom 1énh Group
Objects?

a. Ungroup
b. Degroup
c. Regroup
d. Group

Céau 88. Trong PowerPoint, dé chén video tir Internet vao slide:
a. Insert \ Internet Video

b. Insert \ Object \ Internet Video

c. Insert \ Trong nhém Media chon Video \ Online Video

d. Insert\ Online Video

Cau 89. Trong PowerPoint, dau 1a hiéu ing chuyén trang slide?
a. Switch slide

b. Transition

c. Switch page

d. Animations

Cau 90. Trong PowerPoint, di¢u kién dé kich hoat ché a9 Use Presenter View la:
a. Trinh chiéu phai dugc thiét 1ap vai slide cudi ciing ¢6 nén den

b. Can phai c6 man hinh thtr hai hodc may chiéu két ndi vi may tinh

c. Trinh chiéu phai duoc thiét 1ap véi slide dau tién c¢6 nén den

d. Ngudi dung phai co quyén quan tri hé théng

Céu 91. Trong PowerPoint, loai hi¢u ung hoat hinh nao dung dé nhan manh doi
twong trén trang chieu?

a. Motion Paths

b. Exit

c. Entrance

d. Emphasis

Cau 92. Trong PowerPoint, nat 1énh Shapes dung dé:
a. Chén biéu db vao slide

b. Chén chit nghé thuat

C. V¢ hinh trong slide

d. Chén hinh anh vao slide
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Cau 93. Trong PowerPoint, dé chén anh tir trén Internet vao slide:
a. Insert\ Internet Pictures

b. Insert \ Object \ Internet Pictures

c. Insert\ Online Pictures

d. Chi c6 thé chén anh tir may tinh vao slide, khong thé chén anh tir Internet.

Cau 94. Trong PowerPoint, dé danh sb trang cho tirng slide, ta thye hién:
a. Chi co thé dung 1énh Slide Number

b. Insert\Header & Footer chon Slide Number

c. Khong thé danh s trang cho slide

d. Dung 1énh Slide Page Number

CAu 95. Trong PowerPoint, dé giir nguyén dinh dang cho céc trang chiéu khi dwoc
lay tir m@t bai trinh chiéu khac, ta dung I¢nh gi?

a. Slides from Qutline

b. Two Content

c. Duplicate Selected Slides
d. Keep source formatting

Cau 96. Trong PowerPoint, mudn trinh chiéu tii liéu tir slide hién hanh ta thyc hién:
a. Slide Show \ From Current Slide

b. View \ From Current Slide

c. Review \ From Current Slide

d. Show \ From Current Slide

Cau 97. Trong PowerPoint, dang trinh chiéu mét bai trinh chiéu, mudén dirng
trinh chiéu ta nhan phim:

a. Home
b. End
c. Tab
d. Esc
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Cau 98. Trong PowerPoint, dé thay doi phong cach trinh bay nén (Background)
cho tat ca cac slide, ta chon cach nao sau day?

a. Trén thé Page Layout, trong nhom Page Setup, chon Background Styles
b. Trén thé Home, trong nhom Drawing, chon Quick Styles

C. Trén thé Design, trong nhém Variants, chon More, chon Background Styles, chon
tén mot Style bat ky.

d. Trén thé Design, trong nhém Customize, chon Format Background

Cau 99. Trong PowerPoint, phim tit nao sau day dung dé trinh chiéu tir slide hién tai?
a. Ctrl + Shift +F5

b. Ctrl +F5

c. Shift +F5

d. Alt +F5

Cau 100. Trong PowerPoint, lwa chon nio dung dé chén Am thanh thu am trwe
tiép vao slide?

a. Insert\ Audio \ Record Audio

b. Chi c6 thé chén am thanh tir file san c6 trén mdy tinh vao slide.
c. Insert \ Object \ Record Audio

d. Insert \ Record Audio

Céu 101. Trong PowerPoint, 1énh Date and time trong hop thoai Header and
Footer dung dé lam gi?

a. Thiét 1ap ngay, gid hién thi trong Slide
b. Hen ngay, giod trinh chiéu Slide

c. Thiét 1ap ngay, gid dong Slide

d. Thiét 1ap ngay, gid tao Slide

Cau 102. Trong PowerPoint, t6 hop phim tit nao dwoe sir dung dé tuy chon thiét
lap in?

a. Ctrl+ P
b. Ctrl + C
c. Ctrl+V
d.Ctrl + Z
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Cau 103. Mbi trang trinh chiéu trong PowerPoint dwoc goi la:
a. Mot Slide

b. Mot Worksheet

€. Mot Document

d. Mot File

CAu 104. Trong PowerPoint, c6 thé lwa chon hiéu vrng hoat cinh clia mdt doan
van ban bang cach:

a. Trén thé Animations, trong nhém Advanced Animation, chon Animation Pane
b. Trén thé Animations, trong nhdm Animation, chon Animation Pane
C. Trén thé Animations, trong nhém Advanced Animation, chon Add Animation

d. Nhap chudt phai vao 6 chira ngi dung van ban, sau d6 chon Animation

Cau 105. Trong PowerPoint, Master slide cé chirc ning:
a. Chi dung dé danh sb slide
b. Chi dung dé thiét 1ap dau trang, chan trang slide

c. Thiét 1ap chung cho cac ndi dung trén tat ca céc slide nhu logo, font chir, mau séc,
kiéu dang .v.v

d. Thém tom tit bai trinh bay

,Céu 106. Trong PowerPoint, dé khong cho phép mét slide xuit hién khi trinh
chiéu, ta thwe hién?

a. Chon slide can an, sau d6 vao Slide Show, chon Hide Slide
b. X6a slide khéi bai trinh chiéu
c. Chon slide can an, sau d6 vao Design, chon Hide Slide

d. Chon slide can an, sau d6 vao View, chon Hide Slide

Cau 107. Trong PowerPoint, lra chon nio diung dé luu file ra dia CD?
a. File/ Export / Save to CD

b. File/ Export / Create file to CD

c. File/ Export / Packaged Prensentation for CD

d. File/ Export / Burn to CD
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Cau 108. Trong PowerPoint, diém xir Iy nao trén mét dnh da dwoe chon cho phép
thay ddi kich thwéc ca hai chiéu rong va cao cua anh cung mot lic?

a. Mot trong cac diém xir 1y & goc
b. Piém xir Iy nim ¢ giita phia trai hodc phai
c. Biém xtr Iy nam ¢ giita phia trén hodc dudi

d. Hinh tron mau xanh 14 cay

Cau 109. Chon phat biéu SAI: Trong PowerPoint, dé nhan bian mét Slide giéng
voi Slide da co, ta chon:

a. Nhan t6 hop phim Alt + D
b. Click chudt phai vao Slide, chon Duplicate Slide
¢. Nhén t6 hop phim Ctrl + D

d. Trén thé Home, chon nhoém Slide, chon mii tén Xuéng trong New Slide, chon
Duplicate Selected Slide

Cau 110: Pé luu cac trang chiéu thanh cac tép dang jpeg ban sir dung lwa chon nao?
a. Vao File, chon Save As, chon File Interchange Format

b. Vao File, chon Save As, chon Graphics Interchange Format

c. Vao File, chon Save As, chon Powerpoint Picture Presentation

d. Cé 3 lua chon trén déu sai

Céu 111. Mang Internet:

a. La sy két ndi cac mdy tinh trén pham vi toan cau
b. La su két ndi cac may tinh trong mot co quan

c. La mang két nbi cac may tinh trong mot thanh phd

d. La m0t mang may tinh noi gitta 2 may vdi nhau

Céau 112. Dich vu Google Calendar giup ngwoi dung lam gi?
a. A.Xay dung va quan ly lich lam viéc truc tuyén

b. B.Chia sé tai liéu truc tuyén

c. C.Mang xa hdi

d. D.H61 thoai truc tuyén
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Cau 113. Ngwoi dung nén 1am gi dé ¢é thé nhanh chéng tim lai dwoc cac e-mail da
nhan duwgc?

a. Panh dau cac tin nhin
b. Tra 16 tin nhin
¢. Chuyén tiép tin nhan cho chinh minh

d. Luu tin nhin nhu mét tép tin van ban

Céu 114. Nut nao trén thanh cong cu (ToolBar) ciia chwong trinh Internet
Explorer thuc hién chirc ndng duy tri danh muc cac trang Web dwgc wa thich?

a. Favorites
b. Refresh
c. History
d. Search

Céau 115. Qua trinh tai dir liéu 1én mang Internet (Upload) la:

a. Mot trong nhitng dich vu pho bién nhat trén Internet

b. Qua trinh sao chép dir liéu tir may tinh ctia nguoi dung 1én mang Internet
c. bia chi dén mot noi dung cu thé trén Internet

d. Qua trinh chuyén mdt tap tin tir bat ¢ noi ndo trén Internet vao mdy tinh cta
nguodi dung

CAu 116. Pé to6 mau nén cho Powerpoint 2010 ta chon nhirng 1énh nao:?
a. Insert \ Background \ Background Style

b. Layout \ Background \ Background Style

c. Home \ Background \ Background Style

d. Design \ Background \ Background Style

Cau 117. Cai @it tw dong chuyén trang slide khi trinh chiéu, ban str dung lwa chon nio?
a. Thé Design, nhém Timing

b. Thé Transitions, nhoém Transition, On mouse click

c. Thé Transitions, nhdm Timing, chon After

d. Cé 3 lya chon trén déu sai
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Cau 118. Pé dwa ndi dung tir mét irng dung khac vao vao trang chiéu, ban sir dung
Ira chon nao?

a. Thé Insert, chon Object
b. Thé Insert, chon TextBox
c. Thé Insert, chon Screenshot

d. Ca 3 lua chon trén déu sai

Cau 119. Pé xoa tat ca ghi chi trong tap tin Powerpoint, sau khi chon ddi twong
dau tién co ghi chd, ban s dung lwa chon nao?

a. Delete
b. Delete all Markup in this Presentation
c. Delete all Markup on the Current Slide

d. Ca 3 lua chon trén déu sai

Cau 120. Trong Powerpoint, dé tat chirc ning kiém tra chinh ta tiéng Anh, ban
str dung lya chon nao?

a. Review\ Spelling \ Ignore
b. PowerPoint Options\ Advanced
c. PowerPoint Options\ Proofing

d. Cé 3 lua chon trén déu sai

Cau 121. Chirc niing Animations/ Timing/ Delay dung dé:
a. Thiét 1ap thoi gian cho trude khi slide duge trinh chiéu

b. Thiét 1ap thoi gian cho trude khi hidu ung bat dau

c. Thiét 1ap thoi gian hoat dong cho tat ca cac hiéu ung

d. Tat ca déu dung

Cau 122. Trong ing dung PowerPoint chire ning hyperlink ding dé tao lién két
a. Slide trong cung 1 presentation

b. Slide khéng cung 1 presentation

c. bia chi email, trang web, tap tin.

d. Cac lya chon trén déu dang.
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Cau 123. Lwa chon nao sau day thudc vé thé View trong Powerpoint? (Chon nhiéu
tra 1oi)

a. Slide Sorter

b. Notes Page

c. Presentation View
d. Outline view

Cau 124. Khi tao hi¢u ing cho 1 d6i twong, mudn hiéu ing nay chi dwoe thye hién
khi click vao 1 doi twong khac, ban dung chirc ning gi?

a. Trigger.
b. Animation Painter.
c. On Mouse Click.

d. Ca 3 lua chon trén déu sai.

Cau 125. Trinh bay céch sir dung nhiéu Theme trong cing 1 tap tin PowerPoint?
a. Chon slide \click chon 1 theme, 1ap lai cho cac slide khac.

b. Chon slide \vao Design, click chon 1 theme, 1ap lai cho cac slide khac.

c. Chon slide \right click vao theme \Apply to Selected Slides, 1ap lai cho céc slide khéc.

d. Ca 3 lya chon trén déu ding.

Cau 126. Trong PowerPoint, muén xuat hién bt dé danh dau khi trinh chiéu, ban
str dung lya chon nao?

a. Nhan t6 hop phim Ctrl+P
b. Nhan phim P
¢. Nhan t6 hop phim Alt+P

d. Tat ca lua chon trén déu sai
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